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PLAY, LIVE, BE TOBACCO-FREE GRANT PROGRAM GUIDELINES 

ROUND 3
Released September 1, 2010

Submission Deadline: 12:00 noon on September 30, 2010
Notification of Status of Grant Application: October 8, 2010

Final Report Deadline: 12:00 noon on January 14, 2011

PLEASE NOTE: Although this is the final round of the 2010 Play, Live, Be Tobacco-Free grant program, should additional grant funds remain after September 30, 2010, applications will be accepted on a first come, first serve basis until all remaining grant funding has been allocated.
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We gratefully acknowledge the support of the Government of Ontario.
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INTRODUCTION

Background on the Provincial and Community Sport and Recreation Play, Live, Be Tobacco-Free Grant Program

Non-profit local and provincial sport and recreation clubs, leagues, teams, and organizations wishing to support Tobacco-Free Sport and Recreation activities are invited to apply for funding.

This grant program, provided through a Healthy Communities Grant from the Ministry of Health Promotion, is managed by SPORT4ONTARIO in collaboration with the Play, Live, Be Tobacco-Free Provincial Collaborative
. Through the Healthy Communities Fund, the Ministry of Health Promotion is working together with communities to achieve a vision of Healthy Communities Working Together and Ontarians Leading Healthy and Active Lives.
What Does Tobacco-Free Sport and Recreation Mean?  

Tobacco-Free Sport and Recreation means that everyone involved in a sport or recreation activity – athletes, participants, coaches and instructors, officials, referees and umpires, team managers and assistants, leaders, volunteers, staff and spectators – do not use any tobacco industry products. 

This means that they do not smoke, snuff, dip or chew tobacco while engaged in the organization’s sport and/or recreational activities. For more information on tobacco industry products, go to: http://www.playlivebetobaccofree.ca.  

Why Should our Organization Adopt and Promote a Tobacco-Free Policy? 

It’s simple! Your organization plays a vital role in the health and wellness of your community and the province of Ontari0. Incorporating a Tobacco-Free Policy into the culture of your organization and your organization’s programming strengthens the positive impact your organization has on the health of your members, your participants, your community and Ontarians.

Benefits include but are not limited to:

1. Preventing youth from starting to use tobacco industry products

2. Giving everyone a chance to perform at their best

3. Protecting the environment

4. Protecting children and youth from second-hand smoke

5. Creating a tobacco-free culture

6. Helping people trying to quit

For more information on the benefits of adopting a Tobacco-Free Policy, go to: http://www.playlivebetobaccofree.ca  

Application Submission Deadline

All applicants should read these guidelines in their entirety and are strongly encouraged to consult with your designated contact listed on page 13 of these guidelines before completing the grant application form.  
Applicants who wish to be considered for Round 3 of this grant program must submit their application by 12:00 noon on September 30, 2010. 
PLEASE NOTE: Although this is the final round of the 2010 Play, Live, Be Tobacco-Free grant program, should additional grant funds remain after September 30, 2010, applications will be accepted on a first come, first serve basis until all remaining grant funding has been allocated.


ELIGIBLE ORGANIZATIONS 
Organizations eligible for Round 2 of the Play, Live, Be Tobacco-Free grant program are as follows:
Community:
Clubs, Leagues and Teams


Community Sport Councils



Local organizations offering recreation programs (i.e. physical activity programs)

Regional:
Regional Sport Organization



Regional Recreational Organization

Provincial:
Provincial Sport Organizations (PSO)



Provincial Multi-Sport Organizations (MSO)



Provincial Recreation Organizations (PRO)

Other*:
Colleges*



Universities*



Municipalities*



National Sport Organizations*



National Multi-Sport Organizations*



National Recreation Organizations*

 *Note:
Applications received from organizations in the ‘Other’ category will be considered on a case by 
case basis. We strongly recommend that you contact your designated contact person listed on 
page 12 before completing an application.                     

  Note:
Provincial and National Sport and Multi-Sport Organizations are encouraged to contact the 
                SPORT4ONTARIO contact listed on page 12.                               
INELIGIBLE ORGANIZATIONS
The following entities are ineligible for the Play, Live, Be Tobacco-Free grant program:

· For-profit organizations 

· Elementary Schools 

· Secondary Schools
                                                                                                                                                                                                               

GRANT APPLCATION GUIDE

Question 1: Eligibility Criteria: Tobacco-Free Policy
Note:
 If your organization currently has a Tobacco-Free Policy, you must attach a copy of your policy to 
your grant application and demonstrate throughout your application how this grant will assist you 
to enhance your existing policy, increase stakeholder awareness of policy, 
develop or strengthen 
your enforcement and non-compliance strategy and/or further reinforce and promote your policy
Note:
You may also use this grant to extend this policy to include other member clubs, leagues or 
teams.

Question 2: Eligibility Criteria: Tobacco industry funding, sponsorship, donations 
Note:
Applicants that accept funding, sponsorship and/or donations from the tobacco industry or 
entities supported by the tobacco industry or from entities that sell tobacco industry products 
are not eligible and will not be considered for this grant program.

Question 3: Eligibility Criteria: General
Note:
If you unable to check off one of more of the eligibility criteria please provide a brief explanation.
To assist you in completing the application form, we have provided supplementary information for some of the eligibility criteria.
· Be a non-profit (not-for-profit) organization; AND 
· Be incorporated 
Note:
Unincorporated clubs, leagues, teams, councils and organizations may collaborate on this grant 
application with an eligible organization; the eligible organization shall be deemed the lead grant 
applicant. Example: A club could partner with its governing local, regional or provincial governing 
body or community sport council, assuming they are incorporated.

Note:
Most not-for-profit organizations incorporate under the laws of their own province or territory. Note:
Not-for-profit corporations incorporated in Ontario are governed by the Corporations Act and the 
Regulations made under it. Not-for-profit corporations are organizations that carry on activities 
without pecuniary gain. (i.e. incorporated under Part III of the Corporations Act as corporations 
without share capital, meaning that it will not be issuing shares or distributing dividends.
Note:
The Ontario Not-for-Profit Incorporators Handbook contains extensive information, forms and 
references, and is available from the office of the Ontario Attorney-General at 
www.attorneygeneral.jus.gov.on.ca/english/family/pgt/nfpinc 

Note: Not-for-Profit organizations may also incorporate under the Canada Corporations Act – 


Part 11: Incorporating a Not-for-Profit Corporation. For more information, go to: 
http://www.strategis.ic.gc.ca/eic/site/cd-dgc.nsf/eng/cs03440.html#a
· Provide sport programming and/or recreation programming for one or more physical activities.
Note:
To be eligible for this grant program, applicant organizations must provide sport programming 

and/or recreation programming involving physical activity (in other words, eligible 

programming must include a significant amount of physical activity that contributes to cardio-
respiratory endurance and muscular strength, muscular endurance, flexibility, and/or balance.)

Play, Live, Be Tobacco-Free funding is provided to support a variety of educational and promotional activities and resources that will help increase the awareness of and adoption of a Tobacco-Free Policy by sport and recreation organizations in the province of Ontario.

Grant applications must include a plan outlining details on the development, approval and implementation of your Tobacco-Free Policy by January 14, 2011 along with a plan outlining how your organization intends to promote, reinforce and sustain your Tobacco-Free Policy beyond January 14, 2011. 
Should you require further information or assistance in developing your Tobacco-Free Policy, the contact persons listed on page 13 are available to assist you throughout the grant application process.

Question 4 – Mission Statement 
Note:
A mission statement defines what an organization is, why it exists, and its reason for being – 
your organizations’ fundamental purpose. In other words, your mission statement describes 
what you do, for or with whom you do it, your distinctive competence and why you do it (your 
long term desired outcome. 

Note: 
If you do not have a mission statement, please state your organization’s mandate/goal.
Question 5 – Program Description | Members Served
Describe your programs (e.g. competitive vs. recreational, travel events, recreation/physical activity program, etc.) and members served by each program. (i.e. age, # or % of females vs. males, etc.)
	Program Name
	Program Description
	Age 
	# of Participants
	% M vs. F

	e.g. ABC Program


	Competitive basketball program –away games, tournaments, age appropriate conditioning program 
	6-8

9-10

11-12
	40

20

40
	50/50

100% male

50/50

	e.g. XYZ Program
	Rec basketball program for 18+
	18+
	50
	65%M/35%F


Note: 
Details for program description/members served will likely result in a higher score on this question.

Question 6 – Awareness Strategy 
Making your members and key stakeholders aware of your Tobacco-Free Policy is the first step. Promoting the start date of your Tobacco-Free Policy well in advance can encourage cooperation and help to lesson misunderstanding and avoid possible challenges.

Examples of steps that your organization can take in both the development and promotion of your Tobacco-Free Policy can be found in the Play, Live, Be Tobacco-Free Toolkit. 

Note: 
Please write N/A if a group or groups does not apply to your organization.


Please write same, as above or ditto if one or more of your consecutive responses is the same.


Again, be brief – write in bullet format.
Question 7 – Enforcement and Non-Compliance Strategy 
Most people will follow your Tobacco-Free Policy when they are made aware of it and why it was put in place. Including an easy to follow, simple step-by-step “non-compliance strategy” in your policy helps to reinforce your policy and informs your members and key stakeholders what to do if someone uses tobacco industry products during your tobacco-free activity and the consequences for non-compliance.

For more information on Tobacco-Free enforcement and non-compliance strategies, refer to the 
Play, Live, Be Tobacco-Free Toolkit. 
Note:
Detail is important when answering this question.


Again, be brief by writing in bullet format.
Question 8 – Funding Request | Budget 
Note:
The majority of grant applicants will apply for a $500 Play, Live, Be Tobacco-Free Grant 

However, when evaluating all grant applications, the grant evaluation team will assess the scope and reach of your Play, Live, Be Tobacco-Free project/initiative and will award grants to successful applicants based on the following criteria:
Reach 1 to 10,000 persons: 

Funded at the $500 level* 

Reach 10,001 to 20,000 persons: 
Funded at the $750 level* 

Reach 20,001 to 50,000 persons
:
Funded at the $1,000 level*

Reach 50,001 to 100,000 persons:
Funded at the $2,500 level*

Reach 100,001 to 250,000 persons:
Funded at the $3,000 level*

Reach 250,001 to 500,001 persons:
Funded at the $4,000 level*

Reach greater than 500,000 persons:
Funded at the $5,000 level, with $5,000 being the maximum 





grant amount

* Applications from provincial level organizations with province-wide policy influence will be assessed on a case-by-case basis (example: mandating all clubs become tobacco-free).

Note:
Should there be any unspent grant funds or expenses without a copy of the respective receipt 
attached to your Final Report, your organization may be asked to repay some of or your entire 
grant to SPORT4ONTARIO.
Note:
Should your organization wish to change some or all of your funding request, you must contact 
SPORT4ONTARIO to determine is your proposed changes are acceptable and in keeping with the 
intent of the Play, Live, Be Tobacco-Free grant program.
Note:
Copies of all receipts must be submitted with your Final Report due by 12:00 noon on Jan. 14, 2011.
Eligible Expenses
The Play, Live, Be Tobacco-Free logo can clearly and simply express and reinforce your Tobacco-Free message.  
Note:
Where reasonable, the Play, Live, Be Tobacco-Free logo must be displayed on all equipment, 
material and documents funded by this grant and/or relating to the promotion of your 
organization’s Tobacco-Free Policy.
 Note:
Copies of receipts for all expenses must be attached to your Final Grant Report.
Educational and Media Resources 


Banners


Signage

Billboards (e.g. arena boards)


Newsletters/fact sheets/inserts (printing costs only)
Mailouts (printing and postage costs)

Registration materials (printing costs only - e.g. code of conduct)  
Uniforms and Equipment

Uniforms (jerseys, shorts, etc.)
Towels


Exercise Mats



Pylons



Clipboards

Pinnies

Badges for bags, clothes
Equipment bags

Activity Related Costs
· Official launch of Tobacco-Free Policy and/or program (e.g. barbecue) – must display Play, Live, Be Tobacco-Free promotional signage and/or materials at the event)

· Other Event (please contact one of the designated contacts to determine the eligibility of your proposed ‘Other’ event)
Other Promotional Resources and Activities 

· Any additional promotional items and/or activities not listed above will be assessed based on the respective potential to reach the target audience and to support tobacco-free sport and recreation policy development. Please contact your designated contact for further clarification. 

Ineligible Expenses
Play, Live, Be Tobacco-Free grant funds may not be used for the following expenses:

· Overall administrative costs, including but not limited to:


Staffing
Registration fees
Tournament Fees
Membership fees

Program fees
Rent


Insurance

Telephone


Website hosting & related expenses
Travel expenses (hotel, air, train, bus, meals, travel,

Advertising




reimbursements per kilometer)

Other administrative costs deemed ineligible

· Facility rentals and associated costs

· Capital goods (e.g. furniture, computers, software)

· Other expenses deemed ineligible

Note:
If you need clarification on planned expenses, please contact your designated contact on page 13. 
Question 9 – Assistance | Support 
Examples of assistance you might request include but are not limited to presentations, facts sheets, help writing your Tobacco-Free Policy, smoking cessation support groups, etc.
Question 10 – Reinforcement | Promotion of your Tobacco-Free Policy 
As with many organizational polices, ongoing promotion and reinforcement of your Tobacco-Free Policy is integral to the success and impact of your policy.

For more information on and examples of reinforcement and promotion strategies, refer to the
Play, Live, Be Tobacco-Free Toolkit.
Note: 
Please write N/A if a group or groups does not apply to your organization.


Please write same, as above or ditto if one or more of your consecutive responses is the same.


Again, be brief – write in bullet format.
Question 11 – Partnership 
Note:
Please provide organizational names only.

ASSESSMENT OF GRANT APPLICATIONS

All grant applications will be assessed based on the following criteria:
· Eligibility: ideally, all eligibility criteria is met (If you are unable to meet some of the criteria, please contact your designated  contact listed on page 12)
· Approval, Implementation and Promotional Strategy: Approval of Tobacco-Free Policy by  the Board of Directors and an implementation and promotion strategy of your Tobacco-Free Policy in place by January 14, 2011.
· Impact: How your Tobacco-Free Policy and promotion of said policy will positively affect the health of your team, club, membership
· Reach: How many individuals/groups will be made aware of your Tobacco-Free Policy; how many individuals will witness the promotion of your Tobacco-Free Policy (see Page 7 for more details)
· Outcomes: Anticipated changes that may arise from the implementation of your Tobacco-Free Policy (e.g. fewer youth start to use tobacco, coaches and parents try to quit)
· Sustainability: How you will reinforce your Tobacco-Free Policy on an ongoing basis (e.g. Tobacco-Free Policy distributed at registration events; new coaches and volunteers apprised of Tobacco-Free Policy; tobacco-free banners displayed at all tournaments, competitions); how will you continue to enforce your Tobacco-Free Policy.
Grant Tip:
When completing your grant application, make no assumptions that the individuals 


evaluating your grant application have knowledge of your organization and the 



programs you provide beyond what you present in your application.

Grant Tip:
Ask a colleague, friend or family member to review your completed application. If they 


have questions, then likely the grant evaluators will have the same question or 



questions. Ensure that your grant application answers these questions.
Grant Tip:
Answer the questions asked. Often responses deviate from the actual question asked.


GENERAL INFORMATION

Deadlines September 30, 2010 – 12:00 noon 
Grant submission deadline


      October 8, 2010 


Grant applicants notified of status of application

      January 14, 2011 – 12:00 noon 
Final reports and approved policy submission deadline 

PLEASE NOTE: Although this is the final round of the 2010 Play, Live, Be Tobacco-Free grant program, should additional grant funds remain after September 30, 2010, applications will be accepted on a first come, first serve basis until all remaining grant funding has been allocated.
Grant Application Submissions
All applications must be signed and submitted in writing, by mail, fax or drop-off, by 12:00 noon on September 30, 2010 to the SPORT4ONTARIO office.



SPORT4ONTARIO

   

Attention: PLBTF Coordinator
   

102-3 Concorde Gate, Toronto, ON M3C 3N7

    

Fax: 416 426-7326

All applicants will be notified electronically on the status of their grant application by October 8, 2010. Successful grant applicants will also receive the Funding Contract and the Final Report. 

Funding Contract
Included with the notification of your successful application will be your organization’s Funding Contract. Please complete this contract, sign it, have your signature witnessed and return it to the SPORT4ONTARIO office as soon as possible. Upon receipt of your completed Funding Contract, your grant cheque will be forwarded to your designated contact immediately.

Final Reports
Finals reports along with your Board-approved Tobacco-Free Policy and receipts for all claimed expenses are due at 12:00 noon on January 14, 2011. 

Final Reports must be signed and submitted in writing, by mail, fax or drop-off, by 12:00 noon on January 14, 2011 to the SPORT4ONTARIO office at the address noted above. The Final Report document will be included in the notification to successful grant applicants. 

If, for some reason, some or all of your Tobacco-Free Policy initiative is not complete and/or your grant funds have not been expended in accordance with the budget submitted on your application, some or your entire grant may need to be repaid to SPORT4ONTARIO.   

Resources
Resources including sample Tobacco-Free Policies, promotional materials, pledge forms, surveys, fact sheets and Play, Live, Be Tobacco-Free logos are available at: http://www.playlivebetobaccofree.ca. 


ELEMENTS OF A TOBACCO-FREE POLICY
As your organization begins to develop your Tobacco-Free Policy, you may wish to consider the following information and elements for your policy:

· Policies versus Procedures
Policies tell us what should happen and why. They are the official position of your organization with respect to the subject of the policy. They are intended to guide your decisions and actions. Polices are general in nature. 

Procedures are like road maps, explaining how your organization wants this policy to be carried out or enforced. Procedures are specific, precise, exact or similar.
· Background: optional: How did your organization come to be committed to this issue?
· Rationale: Why is this policy important to your organization, stakeholders and your community?
· Scope: Which group or groups does your Tobacco-Free Policy apply to?
 
Example: This policy applies to: (e.g. all members, athletes, participants, coaches, officials, 
volunteers, spectators, managers, leaders, administrators, staff, directors, etc.)
Locations where your Tobacco-Free Policy will apply?


Example:  Playing fields, sidelines, concession stands, parking lots, meetings, car pools, events. 
Policy Elements to Consider

A good tobacco-free policy sends a clear message that your organization does not condone/support the use of tobacco industry products in any form and does not allow their use while participating or being involved in any of your organization’s activities (e.g. games, practices, tournaments, activities, events sanctioned by your organization, fundraising events, sponsored events, meetings, car pools, travel to away events, etc.). 

For more information, go to: http://www.playlivebetobaccofree.ca/downloads/TFSR_Toolkit_En.pdf 
· Types of tobacco: What types of tobacco are covered by your policy?
· Awareness: How will you make your stakeholders aware of your Tobacco-Free Policy? 
· Promotion and Reinforcement: How will your organization continue to promote and reinforce your Tobacco-Free Policy?
· Enforcement: How will you enforce your Tobacco-Free Policy?
· Consequences for non-compliance: What are the consequences for non-compliance to your Tobacco-Free Policy? How will they be carried out? Will there be an appeal process in place and if yes, how will appeals be addressed?
· Cessation support for individuals using tobacco products: Examples: Referrals to Smoker’s Help Line, the local Public Health Unit or similar.
· Ethical Fundraising: Will your organization commit to not accept funding, sponsorship and/or donations from the tobacco industry or entities supported by the tobacco industry or from entities that sell tobacco industry products?
· Policy Approval and Review/Revisions: Date that your policy is approved; date on which or the frequency that your Board of Directors will review this policy and amend it, as required.


PROVINCIAL PARTNER CONTACT INFORMATION


For your convenience and support, the following Play, Live, Be Tobacco-Free Grant Program provincial partner contacts are available to answer your questions and assist you in the development of your Tobacco-Free Policy. We encourage you to contact the person(s) closest to your physical location. If you require clarification as to which provincial partner to contact, please contact amanda@sport4ontario.ca. 
Provincial and National Sport and Multi-Sport Organizations are encouraged to contact SPORT4ONTARIO prior to completing the application form.

	Provincial Partners
	Contacts

	SPORT4ONTARIO

www.sport4ontario.ca
Building Sport Capacity
	Amanda Street-Bishop
T: 416 426-7310 | F: 416 426-7326 

amanda@sport4ontario.ca

	Central East Tobacco Control Area Network


	Adam O'Connell                                                       
Health Promotion Officer
Chronic Disease and Injury Prevention, Tobacco Prevention Team
Region of Peel-Public Health
Tel: 905-791-7800, ext.2141 | Fax: 905-458-5158 
adam.oconnell@peelregion.ca

	Central West Tobacco Control Area Network


	Kristin Belovari, Youth Development Specialist
Central West Tobacco Control Area Network
Hamilton Public Health Services
1447 Upper Ottawa
Hamilton, Ontario L8W 3J6
Phone (905) 546-2424 ext. 3161 | Fax (905) 546-3658
kristin.belovari@hamilton.ca 

	East Region Tobacco Control Area Network


	Angela McKercher-Mortimer

Youth Development Specialist / T-CAN Coordinator

Kingston, Frontenac, Lennox and Addington Health Unit

613-549-1232 ext. 1574 | amortimer@kflapublichealth.ca

	
	Rebecca Mathers-Phillips

Health Promoter

Hastings & Prince Edward Counties Health Unit

613-966-5513 ext. 337 | rmathers@hpechu.on.ca 

	North East Region Tobacco Control Area Network


	Chris Coulombe

Youth Development Specialist, Sudbury & District Health Unit

705-522-9200 ext.379 | coulombec@sdhu.com  

	North West Region Tobacco Control Area Network


	Christine McLeod

Health Promoter, Northwestern Health Unit
807.223.3301 ext. 233

cmcleod@nwhu.on.ca 

	South West Region Tobacco Control Area Network


	Anita Trusler

Health Promotion officer, Ontario Tobacco Strategy

County of Lambton

514 344-2062 ext. 2119 | anita.trusler@county-lambton.on.ca 

	Toronto Tobacco Control Area Network


	Janvere Lyder
Consultant Health Promotion
Smoke Free Ontario-Youth Development Specialist
2340 Dundas St. West, Toronto
Tel: 416 338-8478 | Fax: 416 392-0645 (fax) | jlyder@toronto.ca 
























� The PLBTF Provincial Collaborative is composed of the 7 Tobacco Control Area Networks (TCANs) which involve Ontario's 36 Ontario Public Health Units (PHUs), The Program Training and Consultation Centre (Cancer Care Ontario), SPORT4ONTARIO, the Coaches Association of Ontario, Physical Activity Resource Centre, Parks and Recreation Ontario, Canadian Cancer Society (CCS) – Smokers’ Helpline, the Ontario Lung Association and the Ontario Chronic Disease Prevention Managers Network. 
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